MYHHULMITAJIBHOE BIOJDKETHOE OBILEOEPA30BATEJILHOE
YUYPEXJIEHME «CPEJIHSS OBIIIEOBPA3OBATEJILHAS IIIKOJIA ¢. ATHIIIThI
[IAJTMHCKOI'O MYHULIMITAJIBHOIO PAMOHA»

YTBEPHOAID

rrrrr

MMonaoxenne

0 mopsajake oOpabOTKH U 3aIMTE NEPCOHANBHBIX JaHHBIX
paboTHKOB MyHHITHIANEHOTO O10/UKETHOrO 00mE00pa3oBaTebHOrO
yupexaenns «Cpeanss obmeobpasoBarebHad KONA C. ATHIITBD)

1. OBLUME NONOKEHWA

1.1. Hactosuee INonoxkenue paspaborano na ocHoBaruu cr. 24 Koncturyuun PO, ra. 14
Tpynosoro konexca PO, ®enepansuoro 3akona ot 27.07.2006 Ne 149-03 «O6 undopmarmn,
HH(popMaTH3aLMK | 3amuTe HHbopMauky 1 Deaepansroro 3akona ot 27.07.2006 Ne 152-3
«0 nepcoHanbHBIX JaHHBIXY,

1.2. lensio [Tonosxenus ABNSETCA 3aIIHTA MEPCOHATBHBIX JIAHHBIX PAGOTHHKOB OT
HECAHKLIHOHMPOBAHHOTO JIOCTYTA, HEMPABOMEPHOTO MX HCTIO/Ib30BAHHA WIIH YTPATBI.

1.3. [Nonoskenue onpenenser nopaaok paboTsl (nonyyenne, 06paboTka, HCNOAL30BaAHKE,
XPAHEHHE W T.J1.) C NEPCOHANBHBIMH JAHHBIMH PAOOTHHKOB H rapaHTHH KOH(HACHLMATBHOCTH
CBEJICHMIA, MpelocTaBNeHHbIX paboTHHKOM paboToaarteso.

1.4. TlepconansHbie JaHHBIE OTHOCATCA K KATErOpHH KoH(HASHIMANBLHON WHbOpMALK.
Pexum KOH(HACHUMATBHOCTH TNEPCOHANBHBIX [AAHHBIX CHUMAETCA B  CIy4asx
00e3/IHYMBAHHA HITH 10 HCTEYEHHH 75 JIeT CPOKA XPAHEHHS, €CITH HHOE HE ONpEIeNeHo
3AKOHOM.

1.5. Ionoxkenue yreepkaaeTcs 1 BBOJAMTCSA B IelicTee npukasom aupektopa 000 «By u
ABJIAETCA 00A3aTENLHBIM 1 HCTIONIHEHHA BCEMH PabOTHHKAMH, HMEIOLWIAMH 10CTYT K
NEPCOHAILHBIM IAHHBIM COTPYAHHKOB.

1.6. KOpuanueckue 1 pu3nYecKHe THLA, B COOTBETCTBHH CO CBOMMH MOJTHOMOYHAMH
BIAIEI0LIHe HH(pOpMauHel 0 rpaxaaHax, NONyYaNIHE H HCTIONL3YIOIUIHE €€, HECYT
OTBETCTBEHHOCTh B COOTBETCTBMH ¢ 3aKoHOAaTenbcTBoM Poccuiickoii ®Penepaiim 3a
HapyUIeHHE PEKHMa 3aLMTH, 00paboTkK K NOpAAKa HCNONL30BAHKA ITOH HHOOPMaLLH.




2. MOHATUE N COCTAB LIEPCOHANIbHbIX AAHHBIX

2.1. llepconanbHble JaHHBIE paOOTHHKA - HH(OPMAIIHs, He0OXoauMas paboTOAATEINIO B CBA3H C
TPYZAOBBIMU OTHOLICHUSAMH M Kacarolascs KOHKpeTHoro padorHuka. [lox uapopmanueii o
pabOTHHKAX MOHUMAIOTCS CBEICHHS O (PaKTax, COOBITUSAX U OOCTOSATENBCTBAX )KU3HU PAOOTHHKA,
MO3BOJISIOIINE HUICHTU()UIIUPOBATH €r0 INYHOCTb.

2.2. B cocTaB nepcoHaIbHBIX JaHHBIX PAOOTHHUKA BXOJIST:

- MacCHOPTHBIE JaHHBIE,

- aHKETHbBIC U OMorpaduyecKue JaHHBIC,

- cBelieHUs1 00 00pa30BaHUU U CIIEIUATIBLHOCTH;

- CBEJICHMS O TPYAOBOM U OOILEM CTaxe;

- CBEJICHMS O COCTaBE CEMbH;

- CBEJCHMS O BOMHCKOM YyYEeTe;

- CBEJICHMSA O COLMATBHBIX JIbIOTAX;

- HaJln4ue CyIUMOCTEM;

- aJpec MecTa KUTEIbCTBA,

- HOMeEp JIOMAaIIHEro TeneoHa;

- aApec JIMYHOU 3JIEKTPOHHOU MOYTHI;

- MECTO pPabOThl MIIH yueObl WIEHOB CEMbH U POACTBEHHHUKOB;

- XapakTep B3aUMOOTHOILEHUI B CEMbE;

- cozepKaHue TPYAOBOrO JJOrOBOPA;

- COCTaB JEKJIAPUPYEMBIX CBEJCHUN O HAIMYMK MaTepUAIbHBIX LIEHHOCTEH;
pe3yabTaThl MEAULIMHCKUX 00CI€10BaHNN paOOTHUKOB Ha MPEIMET

TOJHOCTH K OCYILECTBJIEHUIO TPYJOBBIX 00s3aHHOCTEH.

2.3. K nokymeHTam, cosepskaliuM NepcoHanbHble JaHHbIe Pa0OTHUKA, CO3aBAEMBIM B
npoliecce TPYJAOBbIX OTHOIICHHUMA, OTHOCSATCS:

- TPyZIOBOH JOTOBOD;

- OCHOBaHUS K NMPHUKA3aM I10 JIHYHOMY COCTAaBY;

- MOAJMHHUKU U KOIIUH MPUKA30B 110 JIUYHOMY COCTAaBY;

- JMYHOE JEIO;

- TpyZIOBasi KHUXKKA;

- Jiernia, coJieprKalliye MaTepyabl 0 MOBBILEHUIO KBATM(UKALMK U TIEPENOoArOTOBKE,
aTTeCTallUH, CITyKEOHBIM PACCIIEOBAHUAM;

- KOIIMU OTYETOB, HANpaBJIIEMbIC B OPraHbl CTATUCTUKH, U JIP.

3. OBA3AHHOCTW PABOTOAATE/A

3.1. B nensx obecriedeHus npaB ¥ cBOOO]I YeloBeKa U IpakJaHHHA paboToaaTeNb 1

€ro MpeACTaBUTENN TPU 00pabOTKe MEepCOHANBHBIX JAHHBIX PAOOTHHKA OOS3aHBI
coOJTI01aTh CIEAYIONIHNE O0IIHe TPeOOBAHUS:

3.1.1. O6paboTKa MepCcoOHATBHBIX JAaHHBIX PAOOTHHUKA MOYKET OCYIIECTBISATHCS
UCKJIFOUUTEINILHO B IIEIAX 00ecreueH st COOII0IEHUS 3aKOHOB U HHBIX HOPMaTHBHBIX
IIPAaBOBBIX AKTOB, COEHCTBHSI pa0OTHUKY B TPYAOYCTPOICTBE, O0YYEHUH U MPOJBUKEHUH 110
ciry0e, o0ecreueHust TMIHON 0€3011acHOCTH PabOTHUKA, KOHTPOJISA KOJIMYECTBA U KaueCcTBa
BBITIOJTHSIEMOM pabOTHI M 00ECTIeYeHHUsI COXPAaHHOCTH UMYIIIECTBA paboOTOIaTENs.

3.1.2. Ilpu onpenenennn oobemMa 1 cofeprkanusi 00padaTbIBaeMbIX IEPCOHATBHBIX JaHHBIX
paboTHHKa paboTomaTeNb N0JKeH pyKoBoAcTBOBaThCs Koncturynueit PO, TpynoBeim
KojiekcoM P® 1 uHbIMU (enepaabHBIMU 3aKOHAMH.

3.1.3. PaboTonarens 00s13aH 03HAKOMUTH I10J1 PACHIMCKY pPaOOTHHUKA U €ro MpeCTaBUTeNeH ¢
JOKYMEHTaMH OpraHHu3alliy, YCTaHABIMBAIOIMMHE MOPAI0K 00pabOTKH MEepPCOHATBHBIX
JTAHHBIX Pa0OTHHKA, a TAKXKE 00 UX MpaBax U 00SI3aHHOCTAX B 3TOU 00JIACTH.



3.1.4. Bce nepcoHanbHbIE TaHHBIE paOOTHHKA CJIEeyeT MOIy4aTh y Hero camoro. Eciu
NepCOHAIbHbIE JaHHbIE PA0OTHHUKA BO3MOXHO MOIYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO
PpabOTHHK JOJIKEH OBITh YBEAOMIICH 00 3TOM 3apaHee U OT HETO JOHKHO OBITh MOJTy4eHO
MMCbMEHHOE coryiacue. PaboTomarens 10MKeH COOOIMNUTh paOOTHHUKY O TENX,
IPENoiIaraéMbIX HICTOYHUKAX U CIIOCO0aX MOJIY4YEHUs EPCOHANBHBIX IaHHBIX, & TAKKE O
XapakTepe MOoJIeKALINX MOTY4YEHUIO IEPCOHANIBHBIX JaHHBIX U MOCIEICTBUIX OTKa3a
pabOTHHKA JaTh MUCbMEHHOE COIJIACHE Ha MX MOJIy4YEHHE.

3.1.5 PaGoronaTens He UMEET IpaBa MOIy4aTh U 00padaThIBaTh MEPCOHALHBIC JaHHBIC
paboOTHHKA O €r0 MOJIUTUYECKUX, PETUTUO3HBIX U MHBIX YOSKICHUAX U YaCTHOU XHU3HH. B
ClIyyasix, HeMOCPEACTBEHHO CBA3aHHBIX C BOIPOCAMU TPYAOBBIX OTHOLICHUH, TaHHBIE O
YacTHOW *KHU3HH (MHPOPMAIUS O )KU3HECSITEIHHOCTH B chepe CeMEHHBIX, OBITOBBIX, JINYHBIX
OTHOILICHHIA) MOTYT OBITh MOJTY4Y€HBI U 00paboTaHbl paboToAATENIEM TOIBKO C €T0
MUCbMEHHOTO COTJIACHSL.

3.1.6. PaboTonarens HE UMEET IIpaBa MOJydaTh U 00padaThIBATh MIEPCOHAIbHBIC JaHHBIC
pabOTHHKA O €T0 YJICHCTBE B OOIIECTBEHHBIX 00OBEIMHEHHIX UITH €r0 PO CO03HOM
JESITEIbHOCTH, 33 UCKJIFOUEHUEM CITy4aeB, IPEyCMOTPEHHBIX (eiepaIbHBIM 3aKOHOM.

3.1.7. Ilpn mpuHATUU pELICHUH, 3aTparvBaroLIMX HMHTEpeChl pabOTHHKA, paboTodarenb He
UMEET IpaBa OCHOBBIBATbCS HAa MEPCOHAIbHBIX JAaHHBIX PA0OTHHKA, IOJYYEHHBIX
UCKJIIOUUTENIHO B pe3yJbTaTe MX AaBTOMATU3UPOBAHHOW OOpPaOOTKM MM 3JIEKTPOHHOI'O
HOJTyYEHUS.

3.1.8. 3amuTa nepcoHaIbHBIX JAHHBIX pAOOTHHKA OT HEMPABOMEPHOTO X MCIIOJIb30BAHUS
WIN yTPAaThI JOJDKHA OBITH 00ecrieyeHa paboTo1aTesieM 3a CYET €ro CPEICTB U B MOPSIKE,
YCTAHOBJICHHOM (pe/iepabHBIM 3aKOHOM.

4. NMPABA N OBA3AHHOCTWU PABOTHUKA B OBJTIACTU 3ALLUTBI EFO MEPCOHA/IbHbLIX
OAHHbIX

4.1. B uensx 3aluThl IEPCOHANIBHBIX TaHHBIX, XPAHSIIIUXCS Y paboToaaress, pabOTHUK
UMEET MpaBo:

- MOJyYaTh MOJHYIO0 HH(OPMALIHMIO O CBOUX MEPCOHAIBHBIX JAHHBIX U 00pabOTKE 3TUX JaHHBIX;
- TOJy4aTh CBOOOJHBIN OECIIaTHBIN JOCTYI K CBOUM NEPCOHAIBHBIM JIaHHBIM, BKIIIOYast
MpaBO Ha MOJyYEHUE KOMHK JIF000H 3aMucH, cofeprKalieii mepcoHaabHbIE TaHHbBIC;

- JIOTIOJHSATH MEPCOHATbHBIE JAHHBIE OLIEHOYHOTO XapaKTepa 3asBICHUEM, BhIPAKAIOIIUM
€ro cCOOCTBEHHYIO TOUKY 3pEHHS;

- OIpenemsaTh MPEJCTABUTENCH IS 3aIIUTH CBOUX IMEPCOHATBHBIX JTaHHBIX;

- TpeOOBaTh UCKIIOYCHUS UM UCIIPABICHUS HEBEPHBIX HIIM HETIOJHBIX MEPCOHATBHBIX JTaHHBIX;
- TpeOoBaTh U3BEUICHUS pabOTOIaTEIeM BCEX JIUIl, KOTOPBHIM paHee ObUTH COOOIICHBI
HEBEPHBIE WJIM HEMOJHBIC IEPCOHANIBHBIE TaHHBIE PAOOTHHKA, 000 BCEX MPOU3BEACHHBIX B
HUX UCKITIOUEHUSIX, UCTIPABIICHUSIX U JOTIOJHEHUSX;

- o0xkajoBaTh B Cyjie JTH00bIC HETIPaBOMEPHBIE NEUCTBUS WIH Oe31eiCTBUS paboToaaTens
pu 00pabOTKE U 3aIIUTE €T0 MEPCOHATBHBIX JaHHBIX;

- Ha COXPaHEHHE U 3alIUTY CBOEH JINYHOU U CEMEHNHON TAHBI.

4.2.Ilpu otkaze paboromarenss HWCKIIOYUTh WM MCHPABUTh IEPCOHAIBHBIC JIaHHBIE
paboTHMKAa TOT WMEET MpaBO 3asBUTh B NMUCHBMEHHOW (opme paboTomarento O CBOEM
HECOTJIACHUHU C COOTBETCTBYIOIIUM OOOCHOBAaHHWEM TaKOTO HECOTJIACHSI.

4.3. PaGOTHMK JII COXpaHEHHS MTOJTHON M TOUHOW MH(POPMALIMU O HeM 00s13aH:

- mepeaaBaTh pabOTONATENIO WIIH €ro MPEICTABUTEINI0 KOMILIEKC JOCTOBEPHBIX,
JIOKYMEHTHPOBAHHBIX MTEPCOHANTBHBIX JAHHBIX, COCTAB KOTOPHIX YCTAaHOBIEH TpyIOBBIM
KojiekcoMm P®;

- CBOEBpPEMEHHO c0o00mIaTh paboToaaTento 00 N3MEHEHUN CBOMX MEPCOHAIBHBIX JTaHHBIX.
4.4. PaOOTHUKM W WX TNPEACTABUTENN JOJDKHBI OBbITh O3HAKOMJIEHBI TIOA POCIHCH C



JOKYMEHTaMH OpraHW3allii, YCTaHABIMBAIOIIMMHU MOPSAOK OOpabOTKH NEpCOHAIBHBIX
JIAHHBIX PAaOOTHHUKOB, a TAKXKe 00 MX MpaBax U 00S3aHHOCTAX B ITOW 00JIaCTH.

4.5. B miensx 3anuThl YaCTHOM JKU3HU, JIMYHON M CEMEHHOM TaliHbl paOOTHUK HE TOJDKEH
OTKa3bIBaThCS OT CBOETO MpaBa Ha 00pabOTKY MepCOHATBHBIX JaHHBIX TOJBKO C €T
COTJIACHSI, TTOCKOJIBKY 3TO MOXKET IMOBJICYh TPUYMHEHHE MOPATHFHOTO M MaTePUAITLHOTO
Bpeza.

5. NONYYEHUE, OBPABEOTKA U XPAHEHWE IIEPCOHAJIbHbIX AAHHBIX PABOTHHUKA

5.1. ITonyuenue, 00paboTKa, XpaHEHUE U JTI0O0E IPYroe NCIOIb30BAHNE TIEPCOHATBHBIX
JTAHHBIX Pa0OTHHKA MOXKET OCYIIECTBIATHCA UCKITIOUUTENILHO B IENIAX COOMIOICHUS 3aKOHOB U
MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, COJICHCTBUSA PaOOTHUKY B TPYIOYCTPOICTBE, 00yUEeHHUH,
IPOJIBIKEHUHU IO paboTe, obecreueH s TNIHOM 0e30MacHOCTH pabOTHUKA, KOHTPOJIS
Ka4ecTBa BBIMOIHAEMON paboTHI, 0UepPETHOCTH MPEIOCTABICHUS €KErOAHOTO OTIIYCKa,
YCTAHOBJICHHSI pa3Mepa 3apaOd0THOH IJIaTHI.

5.2. IlepcoHasibHbIE AaHHBIE PAOOTHHUKA ClIEAYeT oy4yaTh y Hero camoro. Ilpencrasurens
pabotoaaTens (CrenHalbHO YIIOJTHOMOYEHHOE JIMII0) TPUHUMAET OT IMOCTYMAIOIIEro Ha paboTy
JMIAa JOKYMEHTBI, IPOBEPSET MOJIHOTY UX 3aIOJHEHUS U IPaBUIBHOCTh YKa3bIBAEMBIX
CBEJICHUI B COOTBETCTBUU C MIPEJICTABICHHBIMHI JOKYMEHTaMu. Eciin nepcoHaibHbIe JaHHbIE
pabOTHHKA BO3MOKHO IOJTYYUTh TOJIBKO y TPEThEH CTOPOHBI, TO PAOOTHUK J0JIKEH OBITh
YBEJIOMJIEH 00 3TOM 3apaHee, U OT HEro JOJKHO ObITh I0JIy4€HO MMCbMEHHOE COIJIacHe.
PaboTtonarens 10MmKeH COOOIIMTH PAOOTHUKY O LENAX, IPEINOoIaracMbIX HCTOYHUKAX U
croco0ax MoJy4YeHUs] NEPCOHANTBHBIX JAHHBIX, a TAK)KE O TOCIEACTBHUIX OTKa3a pabOTHUKA
JIaTh MUCHMEHHOE COTJIACHE Ha MX TOJTy4YEHHE.

5.3. Bce Mepbl KOH(UACHINAIBHOCTHU IPU cOope, 00padoTKe U XpaHEHUH MTEPCOHATBHBIX
JTAHHBIX COTPYAHUKA PACHPOCTPAHSIOTCA Kak Ha OyMa)KHbIE, TaK ¥ Ha HJIEKTPOHHBIE
(aBTOMaTU3UPOBAHHBIE) HOCUTEIU HH(POPMAITUH.

5.4. XpaHeHHe NepCOHANIbHBIX JAHHBIX JTOJDKHO IPOUCXOAUTH B MOPSAJIKE, HCKITIOYAIOLIEM X
yTpaTy WiIu HENIPABOMEPHOE UCIOIb30BaHUE.

5.5. JInuHoe A€o U IMYHas KapTOuka paOOTHHKA XPaHATCS B OyMaKHOM BH/JIE B MaIKax

B CIIELIUAIBHOM HECTOpaeMoM IKady, 00eCreunBaroIeM 3allUTy OT HECAHKIIMOHUPOBAHHOTO
JI0CTyIHa.

5.6. IlepconanbHble AaHHbIE paOOTHHUKA MOTYT TaKXe XPaHUTHCS B SJEKTPOHHOM BHJIE

Ha JIOKAJIbHOW KOMMBIOTEpHOW ceTu. JlocTynm K SIIEeKTpOHHBIM 0a3aM JaHHBIX,
COJIep KALIIM [IEPCOHATIbHBIE ITaHHbIE pAOOTHHUKA, 00ECIIEYMBAETCS CUCTEMON IapoJIei.

6. 4OCTYN K NEPCOHA/IbHbIM JAHHbBIM

6.1. BHyTpeHHuii noctyi.

6.1.1. IIpaBo mocTyma K mepcoHaIbHBIM IaHHBIM PAOOTHHUKA UMEIOT:

- TUPEKTOp OpraHU3allny;

- PYKOBOJUTENN CTPYKTYPHBIX MOJIpa3iesIeHni 110 HAPaBIECHUIO JAEeSTebHOCTH (IOCTYI K
JIOKYMEHTaM, COZIep KallllM [IepCOHaIbHbIE JaHHbIE TOAYNHEHHOTO UM COTPYIHUKA);

- PYKOBOJUTENb HHOTO MOIpa3AeieHUs IPU NiepeBo/ie pabOTHHUKA U3 OJTHOTO CTPYKTYPHOTO
MIOPA3/ICIICHUs B IPYTrOE;

- pabOTHUK, HOCUTENh MMEPCOHATBHBIX TaHHBIX;

- paOOTHUKHU KaJPOBOM CITyKOBbI;

- paboTHUKH OyXTanTepuu (K JaHHBIM, KOTOPbIE HEOOXOIUMBI JJIsl BHITTOJIHEHUSI KOHKPETHBIX
byHKIH).

6.1.2. IIpaBo moay4deHus TOKYMEHTOB, COJIEpP KAIINX MTEPCOHANIbHBIC JaHHBIC PA0OOTHHKA,
HEINOCPEJICTBEHHO Ha pabouee MeCTO MMeeT NUPEKTOp opranuzanuu. [1o nucbMeHHOMY
pacHopsKEHHUIO TUPEKTOpa OPraHU3alK COTPYIHUK KaJpPOBOU CIIykKObI, OTBETCTBEHHBIN 3a



paboTy ¢ COOTBETCTBYIOIIMMU JIOKyMEHTaMHU, 00513aH JINYHO NepeaTh UCTpedyeMble
JIOKYMEHTBI HETIOCPEACTBEHHO IUPEKTOPY OpPraHU3alUu.

6.1.3. PykoBoauTenu CTPYKTYPHBIX TOAPA3AEIECHU UMEIOT MPABO O3HAKOMUTHCS C
JOKYMEHTaMHU, COAepKaIIUMHU MePCOHANIbHbIE JaHHbIE TOAYNHEHHOTO UM Pa0OTHHKA, B
MIOMEIIEHUH OTJIe]a KaJpOB B IPUCYTCTBUU COTPYAHUKA OTAENA KaJpOB, OTBETCTBEHHOTO 32
paboTy ¢ COOTBETCTBYIOIIMMH JOKYMEHTaAMHU.

6.1.4. PaOOTHHK UMEET IIPaBO O3HAKOMUTHCS C JOKYMEHTAaMH, COJICPKAIIMMH €T0
NIEPCOHAIBHBIE IaHHbIE, B TOMEILIEHUH OT/€eJa KapOB B IPUCYTCTBUU COTPYAHHUKA OTIENA
KaJ[pOB, OTBETCTBEHHOT'O 32 pabOTy C COOTBETCTBYIOIIMMHU JOKYMEHTaMH.

6.2. BHelmHuii 10CTyII.

6.2.1. K nuuam, KOTOpsIM MOTYT OBITH TIepe/IaHbl IEPCOHATIBHBIC JaHHBIC BHE OPTaHU3AINH, TIPU
YCIIOBUHU COOIIIO/IEHHS TPeOOBaHUH 3aKOHOIATEIIbCTBA, OTHOCSTCS:

- HaJIOTOBBIE MHCIEKIINN;

IIPaBOOXPAHUTEIbHBIE OPTraHbl;

- OpraHsl CTaTUCTHKHU;

- CTPaxOBbIE Ar€HTCTBA;

- BOCHKOMATHI;

- OpraHsl COIMAJIbHOTO CTPAXOBaHNUS;

- TIEHCUOHHBIC (POHIBI;

- TMOJpAa3AeIeHUs MyHULIMIIAIBHBIX OPTraHOB YIPaBJICHUS.

6.2.2. Han3opHO-KOHTPOJIBHBIE OpraHbl UMEIOT JAOCTYI K HH(OPMAIIMH TOJBKO B cepe cBoei
KOMIIETEHIIUH.

6.2.3. Opranuszanuu, B KOTOPbIE COTPYAHUK MOXET IIEPEUUCIIATH IEHEKHBIE CPEICTBA
(cTpaxoBble KOMIAHUU, HETOCYJAPCTBEHHBIE IEHCUOHHBIE (POH/IBI, 071arOTBOPUTEILHBIC
OpraHM3al1H, KPEIUTHBIE YUPEKACHHUS), MOTYT MOJIYUYUTh AOCTYII K IEPCOHATIBHBIM JaHHBIM
paboOTHUKA TOJILKO MPU HAIUYUU €T0 MUCbMEHHOTO pPa3pelIeHHUs.

6.2.4. CBenenus 0 pabOTaroIEM UM YBOJICHHOM paOOTHUKE MOTYT OBITH MPE0CTABJICHBI
JIpYroi OpraHu3aliy TOJIBKO ¢ MUChbMEHHOTO 3arpoca Ha OJaHKe OpraHu3alky, ¢ IPUI0KEHUEM
KOIUU 3asBJICHUS paOOTHUKA.

6.2.5. IlepcoHanbHble JaHHBIE pAOOTHUKA MOTYT OBITH ITPEIOCTABIICHbI POJICTBEHHUKAM HUJTH
YJIEHaM €ro CEMbHU TOJBKO C MUCbMEHHOTO pa3peleHns CaMoro paboTHHKA.

7. NEPEAAYA [IEPCOHA/IbHBIX AHHBIX

7.1. Ilpu nepenaye nepcoOHAIbHBIX TaHHBIX pa0OTHHKA pab0OTOMaTEh 00sI3aH:

- HE co0o0IIaTh MepCOHATbHBIC TAHHBIE pA0OTHUKA TPEThEH CTOPOHE O€3 THCHMEHHOTO
coryacusi pabOTHHKA, 33 MCKJIFOUSHHEM CITy4aeB, KOT1a 3T0 HEOOXOAMMO B LIENISIX
IpeIYIpPEXACHUS YTPO3BI )KU3HU U 3JI0POBBI0 pAa0OTHHKA, a TAK)KE B CIyJasiX, YCTAHOBICHHBIX
beneparTbHBIM 3aKOHOM;

- He coo0IIaTh MepCOHATbHBIC IaHHBIE PA0OTHUKA B KOMMEPUECKUX IEIIX 0e3 ero
MUCHEMEHHOTO COTJIACHS;

- TPeaYNPEeanuTh JUII, MOTYYAOIIUX EPCOHAIBHBIC TaHHbIE pAOOTHUKA, O TOM, YTO 3TH JIAHHBIC
MOTYT OBITh MCIIOJIB30BAHBI JIUIIIb B IEISAX, AJIT KOTOPBIX OHH COOOIIEHBI, M TPEOOBATh OT ITHX
JIUI] TIOTBEPKAEHUSI TOTO, YTO ITO MPaBWIO coOMoaeHo. Jluma, momyJaronie nepcoHalbHbIe
JaHHbIe pa0OTHHKA, 00513aHBI COOIOIATh PEKUM CEKPETHOCTH (KOH(pUaeHInanbHOCTH). [lanHoe
MOJIO’KEHUE HE PACIPOCTPaHsIeTCsS Ha 0OMEH MePCOHATBHBIMU JAHHBIMU pa0OOTHUKOB B MOPSIZIKE,
YCTaHOBJICHHOM (peliepaibHBIMH 3aKOHAMH,

- paszpemiarh AOCTYH K MEPCOHATLHBIM JaHHBIM PA0OOTHUKA TOJBKO CIIEIUAIBHO
YIIOJITHOMOYEHHBIM JIMIIAM, ITPH STOM YKa3aHHBIC JIUIIA JOJDKHBI HIMETh TIPABO MOTyYaTh TOIBKO
T€ MEePCOHANILHBIC TJaHHBIC pA0OTHHKA, KOTOPBIE HEOOXOMMBI JIJIsl BRITIOJTHEHUS] KOHKPETHBIX

byHKIINIH,



- 3aIpamMBaTh HHPOPMALIUIO O COCTOSIHUU 3/J0POBbsI PAOOTHUKA TOJILKO B 00bEME,
HEOOXOIMMOM TSI OTIPEIeTICHNS] BO3MOKHOCTH BBIIOJTHEHHS PAOOTHUKOM TPYI0BOH (DyHKIINH;
- IepefaBaTh NEPCOHATBHBIC JaHHBIC pa0OTHUKA €ro MPEJCTAaBUTEISIM B ITOPSAKE,
YCTaHOBJIEHHOM Tpya0BbIM KoJiekcoM P®, n orpann4mMBaTh 3Ty HH(GOPMALIUIO TOJIBKO TEMU
HEepCOHAILHBIMU TaHHBIMHA PAOOTHHKA, KOTOPbIE HEOOXOANMBI /s BBITTOJTHEHUS
yKa3aHHBIMH MTPEJCTABUTEIIMHI UX (QYyHKIHUH.

7.2. KonmpoBaHue 1 BBINICKA IEPCOHATBHBIX TaHHBIX paOOTHHKA Pa3peraroTcs
UCKJTIOUUTENIFHO B CITY>KEOHBIX IIeJISX M0 MUCHbMEHHOMY 3aIpOCy U C pa3peieHus JUPEeKTopa
OpraHu3aIug.

7.3. Ilepenaya nepcoHaANbHBIX JAHHBIX OT JEPrKaTells WK ero MPeICTaBUTEIeH BHEIIHEMY
HNOTPEOUTEIIO MOXKET JOMYCKAThCsl B MUHUMAJIbHBIX 00bEMax M TOJBKO B LENAX BBHIIOJHEHHUS
3aJa4, COOTBETCTBYIOUINX OOBEKTUBHOM MPUUNHE COOPA ATUX JTAaHHBIX.

7.4. CoTpyIHHKAM, UMEIOIIUM JIOCTYII K IEPCOHATLHBIM IaHHBIM paOOTHHKA, 3allpeIaeTcs
OTBEYaTh Ha BOTIPOCHI, CBA3aHHBIC C IIepeaucii mepcoHabHON HH(OPMALUH, TI0 TelneoHy
i ¢paxcy.

8. NOPAAOK OBECMNEYEHNA 3ALWNTbI MEPCOHANBHBLIX AAHHBIX

8.1. Ilox yrpo30ii Wik ONIaCHOCTBIO YTPATHI IIEPCOHAIBHBIX JaHHBIX [IOHUMAETCS €AUHUYHOE
WIN KOMILJIEKCHOE, pealibHOE MM MOTEHIUAIbHOE, aKTUBHOE HITH MTACCUBHOE MPOSIBIICHHUE
37I0YMBIIIJICHHBIX BO3MOXXHOCTEH BHEIIHUX WM BHYTPEHHUX UCTOYHHKOB yI'PO3bI CO3/1aBaTh
HeOJIaronpusTHbIE COOBITHS, OKA3bIBATh JeCTAOMIM3UPYIOIIEe BO3ICHCTBHE Ha 3alIUIIAEMYIO
UH(OPMALIHIO.

8.2. Puck yrpo3s1 1ir006IM HHPOPMAITMOHHBIM PecypcaM CO37al0T CTUXUHHBIC O€ICTBUS,
JKCTpeMaJIbHbIE CUTYallUU, TEPPOPUCTHUECKHE NEICTBUS, aBApUU TEXHUYECKUX CPEJICTB U
JMHUM CBSI3U, Ipyrue 0ObeKTUBHBIE 00CTOSITENBLCTBA, a TAKXKE 3aUHTEPECOBAaHHBIE U
HE3aWHTEPECOBAaHHBIE B BOSHUKHOBEHUH YIPO3bI JIUIA.

8.3. 3amuTa nepcoHalbHbIX JaHHBIX MPEACTABISAET COOON KECTKO perJaMeHTUPOBAHHBIN U
JTUHAMHYECKH TEXHOJOTHYECKHI Mpoliece, MpeaynpekKIaloIiil HapyleHne T0CTYITHOCTH,
[IEJIOCTHOCTH, TOCTOBEPHOCTH U KOH(PHUICHIIMATHHOCTH MEPCOHATBHBIX JAaHHBIX U B
KOHEYHOM cueTe 00eCreunBaloIMi JOCTATOUYHO HA/ICKHYI0 0€30MaCHOCTh HH(pOPMAIIUU B
npoliecce YIpaBIeHYECKONW U MPOU3BOCTBEHHON AEATEIbHOCTH OPTaHU3AIHH.

8.4. 3ammTa nepcoHaNbHBIX JaHHBIX pa0OTHUKA OT HETIPABOMEPHOTO WX UCIOJIB30BAHUS HIIN
yTpaThl T0JKHA ObITh oOecnieueHa paboToaaTesIeM 3a CUET €ro CPEACTB U B MOPSIKE,
YCTAHOBJICHHOM (pe/iepaibHbIM 3aKOHOM.

8.5. BuyTtpennss 3amura.

8.5.1. [Ins obecrieyeHusi BHyTPEHHEH 3alllUThI IEPCOHATBHBIX TAHHBIX paOOTHHUKOB
HEO0OXOMMO COOIOAATh CIICTYIOITUE MEPHI:

- OTrpaHWYCHHE M PETIaMEHTAITUs COCTaBa paOOTHUKOB, (DYHKIIMOHAbHBIEC 00S3aHHOCTH
KOTOPBIX TPEOYIOT KOH(UICHIIMAIbHBIX 3HAHUH;

- CTporoe n30mparesbHOe 1 000CHOBAHHOE pacIpeesiecHHe TOKYMEHTOB U HH(MOpMAIuu
MEXIy paOOTHUKAMU;

- panMoHaJbHOE pa3MelIeHne pabounx MeCcT pabOTHHUKOB, IPH KOTOPOM HUCKITIOUYAIOCH OBl
0OECKOHTPOJILHOE MCIIOJIb30BAaHHE 3alUIaeMOi HH(opMaIy;

- 3HaHue pabOTHUKOM TPeOOBaHUN HOPMATUBHO-METOJANYECKHUX JOKYMEHTOB IO 3aIUTE
UH(OPMALIUU ¥ COXPAHEHUIO TalHBI;

- HaJM4yue HeoOXOAMMBIX YCIOBHUI B MOMEUICHUHU IS pabOThl C KOH(UACHIIMATLHBIMU
JTOKyMEHTaMU U 0a3aMH JaHHBIX;

- OmpeereHUe U perlaMeHTaI|s CoCTaBa paOOTHUKOB, MMEIOIIHX MPaBo J0CTyMa (BX0/a) B
MOMEIIEHUE, B KOTOPOM HaXOAUTCS BBIUMCIUTENbHAS TEXHUKA C JOCTYIOM K 0a3aM JIaHHBIX;
- OpraHu3alus npoiecca yHUYTOKEHUsI HHPOpMaIUy;



- CBOEBPEMEHHOE BBISIBJICHHE HapyLIeHUs TPeOOBaHUH pa3pelINTeIbHON CUCTEMBI IOCTYIIA
pabOTHUKAMU MOJpa3ACIICHMS;

- BOCIHTATEJIbHAS M pa3bsCHUTENIbHAS paboTa ¢ COTPYIHUKAMU MOAPA3AEICHHUS, LIE]b
KOTOPOH - IpeAYNpPeAUTh YTPATy LIEHHBIX CBEJCHUI NpU paboTe ¢ KOH(PUICHIIMATbHBIMU
JOKYMEHTaMHU.

8.5.2. Bpljaua 1OKyMEHTOB Ha OyMa)KHOM HOCHUTENIE, COIEpKaIUX 1€PCOHAIIbHBIC JTaHHBIE
paboTHHKa, Ha paboune MecTa PyKOBOJIUTENEH CTPYKTYPHBIX MOJIPA3/IeICHUH 3aMpelleHa.
8.5.3. Bce (aiinbl, copeprkaline nepcoHanbHbIe JaHHbIE pa0OTHUKA B 3JICKTPOHHOM BH/IE,
JIOJKHBI OBITH 3aIUIIEHBI TAPOJIEM, KOTOPBII cO00IIaeTCs pyKOBOIUTEIIO KaAPOBOM
CIIY’KOBI 1 PYKOBOJIUTEITIO CIIY>KOBI HH(POPMAITMOHHBIX TEXHOJIOTUH.

8.6. BHemHsAs 3amuTa.

8.6.1. lnis 3amuThl KOHGUACHIIMAILHON HH(DOPMAITUHN CO3AaI0TCS 1ieJIeHaNpaBICHHbIC
HeOJIaronpusTHBIC YCIOBUS U TPYIHOIPEOI0IUMbBIE MPETSTCTBUS AJIS JIUIA, TBITAIOIIEr OCs
COBEPIINTH HECAaHKIIMOHUPOBAHHBIHM JOCTYI U OBIAJETh IEPCOHATBHBIMU JaHHBIMU
paboTHuUKa. Llenpio ¥ pe3yabTaToM HECAaHKIIMOHMPOBAHHOTO JOCTYIA K MHPOPMAIMOHHBIM
pecypcaM MOXKET ObITh HE TOJIBKO OBJIAJICHUE CBECHUSMHU U UX MCIIOJIb30BaHKE, HO U UX
BUJIOM3MEHEHHE, YHUUTOKEHNE, BHECEHUE BUpYCa, MOAMEHA, (panbcudukanus cogepanus
JOKYMEHTa U JIp.

8.6.2. Pactipenenene  ¢GyHKIMA, pabouMe  TPOILECCH, TEXHOJOTHS  COCTaBJICHHUS,
oopmieHus, BEACHUS W XpAaHEHUS JOKYMEHTOB, COJAEP)KAlIMX MEepCOHAIbHbIC JaHHBIC
paboTHHKa, B KaAPOBOH ciyk0e ABIAETCS 3aKPHITON OT OCTOPOHHUX JIMI MH(OpMAITHEH.
8.6.3. Ilox MOCTOPOHHUM JIMIIOM IOHUMAETCs JII000€ JIUL0, HE SBIISIONIeeCs paOOTHUKOM
OpraHu3aIuy.

8.6.4. Jlnst obecrieueHUs] BHELTHEH 3alUTHI IEPCOHATBHBIX JaHHBIX PA0OOTHHKA HEOOXOIMMO
NPEANPUHSATH CIETYIOLIIEe MEpPhI:

- NpHUEM, yYET U KOHTPOJIb JAESITEIbHOCTH TOCETUTENEH JOKHA BECTH CITyk0a 6€3011acCHOCTH
C IPUMEHEHUEM CUCTEM BUACOHAOIIOIEHUS;

- BBECTHU B OpraHU3alMy NPOIMYCKHON PEXUM;

- BBIAAYy IPOIYCKOB MOCETUTENSM OCYILECTBIISATh HA OCHOBAaHUM MUCbMEHHOMN 3asBKU
3aMHTEPECOBAHHOI0 pabOTHUKA OpraHu3aluu. BelganHele npomnycka gpukcuposats B Knure
ydeTa IOCEeTUTENeH ¢ yKkazaHHMEM BPEMEHH MOCELEHMsI U 3aMHTEPECOBAaHHOTO paOOTHHUKA
OpraHu3aIuy;

- MOMEIICHHS OpraHN3alUU 000PyI0BaTh TEXHUYECKUMHU CPEACTBAMH OXPaHbl U CUTHAIM3ALINH.
8.7. Bce numa, B JOJKHOCTHBIE OOSI3aHHOCTH KOTOPBIX BXOIUT MOJy4YeHHE, 00paboTka H
3alIUTa MEePCOHANBHBIX JaHHBIX Pa0OTHHKA, NMPH IpueMe Ha paboTy 00s3aHbI MOAMHCATH
00513aTeNIbCTBO O HEPA3IJIALICHUN IEPCOHANIBHBIX TaHHBIX paOOTHHKA.

8.8. ITo BO3MOKHOCTH MEepPCOHATBHBIC JAHHBIE 00C3THUNBAIOTCA.

8.9. Kpome Mep 3aiuThl IepCOHAIBHBIX JaHHBIX, YCTAHOBJICHHBIX 3aKOHOAATEIbCTBOM,
paboToaareny, pabOOTHUKH U UX IPEACTABUTENIN MOTYT BhIpa0aThIBaTh COBMECTHBIE MEPHI
3alIUThl IEPCOHATBHBIX JAHHBIX PAOOTHHUKOB.

9. OTBETCTBEHHOCTb 3A PA3I/ALLIEHUE KOHOUAEHUMAIBHOM MHOOPMALMN,
CBA3AHHOW C MEPCOHA/IbHbIMUW AAHHbLIMM

9.1. IlepconanpHasi OTBETCTBEHHOCTH - OJTHO U3 TJIaBHBIX TPEOOBAHUI K OpraHU3auu
(YHKIMOHUPOBAHUS CUCTEMBI 3aIUTHI IEPCOHANBHOM HH(pOpMAIUK U 00s3aTeIbHOE
ycnoBue obecrnieueHus 3p(HEKTUBHOCTH 3TOH CHCTEMBI.

9.2. FOpuauueckue u Gpu3nYecKue JIMla, B COOTBETCTBUU CO CBOUMU MOJTHOMOYHSIMU
BJIaJCIoKe HHPOPMaIIeH 0 rpaX1aHax, MOTyJatolie U UCTIONb3YIOIINE €€, HECYT
OTBETCTBEHHOCTh B COOTBETCTBUU € 3aKOHOJaTeNIbecTBOM Poccuiickoit denepannu 3a
HapyIIeHue PeKrMa 3aIuThl, 00pabOTKH 1 TOPSIKA UCTIOIB30BaHMs 3TOW HH(POpMAITUH.



9.3. PykoBoauTens, pa3peliaonuii 10CTyn COTpYAHUKA K KOHPUACHIIMATEHOMY JOKYMEHTY,
HECEeT NEPCOHAIBHYIO OTBETCTBEHHOCTD 3a IAaHHOE Pa3peIlICHHE.

9.4. Kaxaplii COTpYIHUK OpPTaHU3AIUH, TIOTYJAIOIIHH 1711 paboThl KOH(GUIEHIINATBHBII
JIOKYMEHT, HECET JINUYHYIO OTBETCTBEHHOCTD 3a COXPAHHOCTh HOCUTENS U
KOH(pHICHIIMAIBHOCTh HH(OpMAITUH.

9.5. JIuna, BUHOBHBIE B HAPYIIEHUU HOPM, PETYIHUPYIOMIMX TOTydyeHHe, 00paboTKy U 3alIUTy
MEPCOHAIBHBIX JaHHBIX paOOTHUKA, HECYT NUCHUIIMHAPHYIO, aIMUHUCTPATUBHYIO,
IpaXk1aHCKO-IIPAaBOBYIO WJIHM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (pe/iepaTbHBIMU
3aKOHaMU.

9.5.1. 3a HeWCIIOJIHEHUE WM HEHAJUIeXKallee HCIIOTHEHNE paOOTHIUKOM IO €r0 BHHE
BO3JIO’KEHHBIX Ha HET0 00S3aHHOCTEH MO COOTIOACHUIO YCTAHOBICHHOTO MOPsIKA PaboThI CO
CBEICHUSMH KOH(UACHIMAILHOTO XapakTepa paboToaTeNnb BIpaBe MPUMEHATh
MpeayCMOTpEHHbIE TPy10BBIM KOAEKCOM P® nucuuIuIMHApHBIE B3bICKAHMS.

9.5.2. JIOMKHOCTHBIE JINIIA, B 00S3aHHOCTh KOTOPBIX BXOJUT BEJCHHE NMEPCOHATBHBIX TaHHBIX
COTPYIHUKA, 00s13aHbI 00ECIIEUNTh KaXKI0MY BO3MOXKHOCTb 03HAKOMJICHHUS C JIOKYMEHTaMH U
MaTepuaiaMH, HEOCPEACTBEHHO 3aTParuBalolMMU €ro 1paBa U CBOOOIbI, €CIIH UHOE HE
pelycCMOTPEHO 3akoHOM. HempaBoMepHbIit 0TKa3 B PEIOCTaBIEHUU COOPAHHBIX B
YCTaHOBJIEHHOM MOPSAJIKE JOKYMEHTOB JTUOO HECBOEBPEMEHHOE MPEIOCTABICHNE TaKUX
JOKYMEHTOB WJIM UHOW MH(OPMALIUU B CIIy4asiX, IPEAyCMOTPEHHBIX 3aKOHOM, JHO0
Ipe0CTaBlICHNE HEMOTHON HITH 3aBEeIOMO JIOKHOW MH(POPMALIMU BIIEYET HAJIOKEHHE Ha
JOJKHOCTHBIX JIUI a]IMUHUCTPAaTUBHOTO 1Tpada B pazMepe, onpenensiemom Kogekcom 06
aJMUHUCTPATUBHBIX NpaBoHapyeHusax PO.

9.5.3. Hapymienre HeNpUKOCHOBEHHOCTH YaCTHOM KM3HU (B TOM YHCIIE HE3aKOHHOE
coOMpaHue WK PaclpoCTPaHEHHUE CBEICHUI O YaCTHOM KU3HU JIUIIA, COCTABIISIOLINX €T0
JUYHYIO WK CeMEHHYIO TaiiHy, 0€3 ero coriacusi), HENpaBOMEPHBIN TOCTYI K OXpaHIeMOH
3aKOHOM KOMIBIOTEPHOI HHPOPMAIINH, HETPABOMEPHBIN 0TKa3 B IPEI0CTaBICHUI
cOOpaHHBIX B YCTAHOBJICHHOM IMOPSAJIKE JOKYMEHTOB U CBEJICHUI (€CIIH 3TU JEIHUS
MPUYMHUIN BpeJ NpaBaM M 3aKOHHBIM HHTEpecaM Tpak]iaH), COBEPILIEHHBIE JTUIIOM C
HCIIOJIb30BAaHUEM CBOETO CIYKEOHOTO MOJIOKEHHUS, BIeUeT MPUBJICUEHNE BUHOBHOTO K
OTBETCTBEHHOCTH B COOTBETCTBUU C YTOJOBHBIM KOJIEKCOM PD.

9.6. HenmpaBOMEpHOCTH ACSATEILHOCTH OPraHOB FOCYIAPCTBEHHOW BJIACTH M OpTraHU3alMil 110
cOOpy U UCTIONIB30BAHUIO TIEPCOHANBHBIX TaHHBIX MOKET OBITh YCTAHOBJICHA B CYACOHOM
HOpsIZIKE.

9.7. 3aumTa npaB pabOTHUKA, YCTAaHOBIIEHHBIX HAacTOAIIMM [lonoxennem u
3aKoHoAarenbCcTBOM Pocculickoit denepanuu, OCyIIECTBIISIETCS CYIOM B LEAX IIPECEUCHUs
HEMPaBOMEPHOTO MCIIOJIB30BaHMS IEPCOHATBHBIX JAHHBIX pa0OTHHKA, BOCCTAHOBICHUS
HapYyIICHHBIX IPAaB U BO3MEIICHUSI IPUYMHEHHOTO yiep6a, B TOM YUCIie MOPAJIbHOTO Bpea.



